
Sunday, 25 J uly 2010

Our Ch urch Cale n dar h as ch an ge d:

To as s ure accuracy, tim e lin e s s , an d utilize te ch n o logie s ava ilable to us , w e h ave ch an ge d th e ch urch on lin e an d prin t ca le n dars .

W h e n you vis it th e m on th ly on lin e ca le n dar, you w ill s e e a n e w look. In th e uppe r righ t corn e r of th e ca le n dar, n o te th e w ords

Prin t, W e e k, Mon th , an d Age n da . Click on an y on e of th e s e w ords w ill provide you w ith a diffe re n t look of th e ca le n dar.

The Defau lt View : W h e n th e ca le n dar ope n s th e vie w is Mon th . Run your m ous e

po in te r ove r an e ve n t an d click on it an d a n e w , s m all w in dow ope n s th at w ill provide

you w ith addition a l in form ation like s tart an d e n d tim e s , loca tion , an d oth e r us e fu l

in form ation as it is ava ilable . On e can n ow look at th e ca le n dar w h e n plan n in g an e ve n t

or m e e tin g to ch e ck ava ilability. You s till n e e d to ca ll or e m ail Me lis s a to re s e rve th e

s pace w h ich w ill be adde d to th e ca le n dar.

Agenda View : You m ay fin d th is vie w a bit e as ie r to re ad as it provide s a ll o f th e

in form ation of an e ve n t a lon g on e lin e . Be caus e of th is , th e Age n da Vie w on ly dis p lays

about 5 to 7 days a t on e tim e s o you w ill h ave to s cro ll to s e e future date s . Try it an d s e e

w h at you th in k. Jus t click on th e w ord Age n da at th e t op righ t.

For th os e w h o us e th e large pape r ca le n dar th at h an gs in th e ch urch office : A prin te d copy of th e on lin e ca le n dar h an gs on a

bulle tin board w h e re th e o ld ca le n dar h un g. Th is can be take n dow n for us e in m e e tin gs e tc. , p le as e re turn it to th e bulle tin board

w h e n you are don e . Sh ould you be m e e tin g o ff s ite an d n e e d acce s s to th e ca le n dar, th e n e w on lin e ca le n dar is up to date as curre n t

as th e in form ation w e h ave out th rough s e ve ra l m on th s s o acce s s in g it on lin e w ill provide you w ith th e s am e in form ation as th e

prin te d copy on th e ch urch w all.

H e re is a ke y to th e abbre via tion s us e d on th e ca le n dar for room s an d s pace s :

CH Church PH Parish Hall SL School Library

FC Friendship Center CR Conference Room LL Language Library

K Kitchen JH J ohnstone Hall EYC- EYC Room

OS Offsite (although we try to list these if we have the information)

W e be lie ve th is ch an ge w ill h e lp ke e p th e ca le n dar of our bus y activity s ch e dule at St. Mich ae l s a bit m ore accura te , tim e ly an d us e r

frie n dly.

Th an k you,

Th e St. Mich ae l s Com m un ica tion s Te am
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